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AGREEMENT

The Borough of New Hope ("Borough") and the New Hope Police Benevolent Association
("Association”) acknowledge that this Agreement represents the results of collective negotiations
between said parties conducted under and in accordance with the provisions of Act 111 of 1968, as
amended, and constitutes the entire Agreement between the parties for the duration of the life of said
Agreement, which shall be effective as of JANUARY 1, 2015 and shall remain in full force and effect upte
and including December 31, 2017.

The purpose of this Agreement is to promote and insure harmonious relations, cooperation and
understanding between the Borough and its police force, to provide equality of opportunity and
treatment to all police officers, to establish wages, hours, and other conditions of employment and
benefits, and to protect the interests of the Borough as the municipal employer responsible for the

safety of citizens and property in this community.

The Borough and the Association pledge their cooperation to work together under this
Agreement in order to ensure continued improvement and efficiency of police services to the citizens of

New Hope Borough.

This Agreement shall apply uniformly to all police officers, who are full time employees of the
New Hope Police Department, and shall specifically exclude the Chief of Police or Police Administrator,
part-time police officers, parking enforcement officers, and other civilian and non-uniformed

employees of the Police Department.

No police officer shall engage in or participate in a strike, work stoppage, slow down or other
abstinence from the full and faithful performance of his or her duties while this Agreement remains in
effect.

1. CLASSIFICATIONS.

A. POLICE OFFICER - An individual certified by the Borough Civil Service Commission and
legally appointed by Borough Council as a full time police officer, excluding the Chief of Police or Police
Administrator.



Probationary - The first twelve (12) months of service established by Borough Council
through civil service regulations to determine the fitness and ability of a prospective
police officer prior to completion of the one (1) year probationary period.

Third Class - The thirteenth (13*) month of service through and including the twenty-
fourth (24*) month of service; also, the period of service following the probationary
period.

Second Class - The period of service following third class, starting with the twenty-
fifth (25*) month of service through and including the thirty-sixth (36) month of
service.

First Class - The period of service subsequent to second class, starting with the thirty-
seventh (37*) month of service.

B. RANKS - Borough Council may establish additional ranks, determine eligibility
requirements and designate individuals assigned to each classification subject to civil service
provisions.

2, BASE ANNUAL PAY,
The base annual pay for police officers by rank and /or years of service for each year of this Agreement
is as follows:
Base Annual Pay

Rank/Service 2015 2016 2017
Police Officer / £51,195.20 $52,987.03 $54,576.64
Probationary
{months 1-12)
Police Officer / $62,380.21 $64,563.51 $66,500.43
Third Class
(months 12-24)
Police Officer / §73,565.20 $76,139.98 $78.424.18
Second Class
(months 25-36)
Police Officer / $84,750.21 $87,716.47 $90,347.96
First Class
(months 374)
Corporal $87,345.63 $90,402.72 $93,114.81
Sergeant $92,002.28 $95,222.36 $98,079.03




3. WORK PERIOD, WORKDAY, PAY PERIOD, OVERTIME, COMPENSATORY TIM EAND SHIFT
SCHEDULE CHANGES.
The normal “work period” shall consist of twenty-cight (28) consecutive days. A police officer may be

scheduled to work up to one hundred and seventy-one (171) hours in a normal work period.

The normal workday or work shift shall be nine (9) consecutive hours in length. Work shifts will be
normally scheduled on the basis of three (3) nine (9) hour shifts, provided that no officer shall be
scheduled for more than nine (9) hours in any one twenty-four (24) hour period starting at 0000 hours.

A pay period shall consist of fourteen (14) consecutive days [rom Sunday at 0000 hours to the second
consecutive Saturday at 2359 hours. Police officers shall be paid on the Wednesday following the
completion of the fourteen (14) day pay period.

All hours worked in excess of the normal nine (9) hour work shift in any one day of twenty-four (24)
hours shall be compensated at the applicable overtime rate as defined in Section 4 of this Agreement,
All hours worked In excess of one hundred and seventy-one (171) hours in a twenty-eight (28) day
work period shall be compensated at the applicable overtime rate as defined in Section 4 of this
Agreement.

Overtime pay shall not be forfeited by an officer's use of sick leave, vacation leave, personal leave,
holiday leave, attendance at training or schools authorized by the Chief of Police, compensatory time off

or bereavement leave.

An officer may elect compensatory time, at the rate of time and one-halfhours, in lieu of cash overtime
compensation, and accrued up to a maximum of four hundred and eighty (480) hours, or as allowed by
the Federal Fair Labor Standards Act, as amended. A police officer shall be permitted to use
tompensatory time off on the date requested unless doing so would unduly disrupt the operations of
the department in the judgment of the Chief of Police.

Atthe time of termination, for any compensatory time owed when termination occurs, a police officer
shall be paid the higher of (1) his or her final regular rate (base hourly rate) of pay; or (2) the average
regular rate (base hourly rate) during his or her last three (3) years of employment.



Shifts shall be set two (2) weeks in advance and will not be changed except for an emergency as
determined by the Chief of Police or to cover the illness of an officer who is unable to work his or her
regularly scheduled shift. If an officer’'s normal shift is changed with less than fourteen (14) days
notice, the officer shall be compensated at the annual premium rate of pay (as defined in Section 4 of

this Agreement) for the hours worked.

As a result of the changeover to a nine (9) hour shift prior to the effective date of this Agreement, each
police officer will owe New Hope Borough three (3) debit days per year, with each debit day consisting
of anine (9) hour shift work day. Debit days will be used for training or at the discretion of the Chief of
Police. Debit days are scheduled to assure that all police officers work a specific number of hours

(2.080) each year. Debit days may not be rolled over from year to year.

4 BASEHOURLY RATE, ANNUAL PREMIUM PAY, OVERTIME PAY RATE AND CALL BACK PAY,

The calculation of an officer’s base hourly rate shall mean base annual pay (as defined in Section 2 of
this Agreement) divided by 2,080 hours.

The calculation of an officer’s annual premium pay rate shall mean the sum of (1) an officer’s base
annual pay (as defined in Section 2 of this Agreement), plus (2) an officer’s annual longevity payment
(as defined in Section 13 of this Agreement), plus (3) an officer's annual educational incentive payment
(as defined in Section 14), divided by 2,080 hours.

The calculation ofthe overtime pay rate shall be calculated as one-and-one-half (1%) times an officer’s

annual premium pay rate,

Except as provided below, if an officer is called to duty from an off duty status, he or she shall be paid
for the actual time worked or for a period of four (4) hours, whichever is greater, atone and one-half (1

%) the officer’s annual premium pay rate.

Ifan officer is called to duty from an off duty status to work a special event in the Borough for which a
special event permit has been approved by New Hope Borough, he or she shall be paid for the actual
time worked, or for a period of four (4) hours, whichever is greater, at twice the officer’s annual

premium pay rate.



5. [INTENTIONALLY LEFT BLANK],

6. HOLIDAYS AND HOLIDAY PAY,
The following are designated as holidays:

New Years Day Independence Day
President’s Day Labor Day

Veterans Day Day before Thanksgiving
Easter Sunday Thanksgiving Day

Martin Luther King, |r.'s Birthday Christmas Eve
Christmas Day
An officer shall work any holiday that falls in his or her regular shift schedule. If a holiday off is
assigned to an officer, such shall be at the discretion of the Chief. Payment for holidays granted in this
contract for the years 2015 - 2017 shall be paid to all officers, by separate check, in the last pay period
in October.

A police officer who retires or whose service is terminated during the calendar year shall be paid for

accrued holidays only,

7. PERSONAL DAYS,

Each officer shall be entitled to take four (4) days off-duty, with pay, per year, as personal leave days.
Personal leave days must be approved by the Chief of Police, and such requests shall be submitted for
approval prior to the work period in which the requested personal leave time is to occur, except in the
case of personal emergency. Personal leave days may not be accumulated from year to year and shall

have no cash value at year-end or at termination or retirement if not used.

8. COURT TIME,

Police officers, who are required during off-duty hours to attend a hearing before Magisterial District
Court, shall be compensated for a minimum of three (3) hours at one and one-half the officer's annual
premium pay rate. For any time spent over the three (3) hour minimum, compensation shall be paid at
one and one-half the officer's annual premium pay rate. When an officer is required to spend time in
District Court, either before or after a regularly scheduled shift, that officer shall be compensated for
one and one-haif hours (90 minutes) If that period shall be 59 minutes or less. If that time is 60
minutes or more, the three (3) hour minimum shall apply. Police officers, who are required during off-

duty hours to attend a court of the Commonwealth (other than Magisterial District Court) or the United



States, shall be compensated for 2 minimum of four (4) hours at one and one-half the officer’s annual
premium pay rate. For any time spent over the four (4) hour minimum, compensation shall be paid at

one and one-half the officer’s annual premium pay rate.

The Borough shall pay One Hundred ($100.00) Dollars to an officer, who is not working his or her
normal shift, but who is on-call for a court date, regardless of the time spent waiting to be called to

court,

Courttime shallinclude travel time to and from court, and time spentin the Police Department on that

day, preparing the case.

Police officers must qualify for overtime pay pursuant to the overtime provisions of Section 3 of this

Agreement in order to be eligible for court time.

Any police officer not living within the Borough may, at his or her discretion, use his or her personal
vehicle to travel to and from court. For the use of the officer’s personal vehicle, the officer shall be

reimbursed at the current IRS business standard mileage rate.

9. VACATION LEAVE,

Based upon years of service, vacation entitlement shall accrue according to the following schedule:

One (1) year of service
Two (2) years of service
Four (4) years of service
Eight (8) years of service

forty-five (45) hours

ninety (90) hours

one hundred thirty-five (135) hours
one hundred eighty (180) hours

Eleven (11) years of service
Twelve (12) years of service
Thirteen (13) years of service
Fourteen (14) years of service
Fifteen (15) years of service
Twenty (20) years of service
Twenty-Three (23) years of service
Twenty-Five (25) years of service

one hundred eight-nine (189) hours
one hundred ninety-eight (198) hours
two hundred seven (207) hours

two hundred sixteen (216) hours

two hundred twenty-five (225) hours
two hundred forty-three (243) hours
two hundred fifty-two (252) hours
two hundred sixty-one (261) hours

Vacation time accrued in any calendar year may only be taken in the calendar year following the year in
which time is accrued. Police officers not on the payroll a full calendar year will receive accrued
benefits based upon months of service that can be used in the following calendar year. Police officers
may elect either compensatory time (at the officer’s base annual hourly pay rate) or a cash payment (at
the officer’s base annual hourly pa y rate) for unused vacation time. Each officer must use at least forty-

five (45) vacation hours per year; and once an officer accrues a minimum of one hundred thirty five



(135) vacation hours, such officer must use at least ninety (90) vacation hours each year. Vacation time

accrued but not used shall not carry over past February 28 of the following year.

Requests for vacation shall be submitted to the Chief of Police a minimum of two (2) weeks prior to the
beginning ofthe requested vacation period. The Chief of Police may refuse the requested vacation time
due to the operational needs of the Borough Police Department. A police officer who retires or whose

service is terminated during the calendar year shall be paid for vacation leave accrued but not used.

10.  SICKLEAVE.
Sick leave shall accrue on the basis of one hundred forty-four (144) hours per year and may be

accumulated to a maximum of two thousand eighty (2,080) hours.

Sick leave is only available and may only be used for illness or injury, which renders the performance of
a police officer medically improper or impossible. Sick leave is not available for pay purposes where
neither illness nor injury is involved. Whenever an officer is absent due to illness or injury for three (3)
or more consecutive days the Chief of Police and/or the Mayor may request the officer to present a

medical certificate substantiating the illness or inability to perform duties.

The Borough shall pay a bonus of Six Hundred ($600.00) Dollars to any officer who uses eight (B) days

of sick leave or less in a given year, payable by the second payrollin January of the succeeding year.

Thirty-three (33%) percent of accumulated sick leave may be used to care for an immediate family
member living under the same roof. The term “immediate family member” shall include a domestic
partner.

Upoen retirement, an officer shall be compensated up toa maximum of six hundred forty (640) hours of

unused sick leave,

11.  UNIFORMS AND EQUIPMENT.
The Borough agrees to maintain all officers’ uniforms and equipment according to the following list.

The Borough agrees to replace all uniforms and equipment that have become worn or damaged. It is
further agreed that all new officers will be issued all items on the following list:

A. UNIFORMS - the initial issue shall be:



4 long sleeve shirts 1 hat with emblem and rain cover

4 short sleeve shirts 3ties
4 pairs of pants 1 raincoat (reversible)
1 winter uniform coat 1 leather uniform belt

1 lightweight uniform jacket
B. EQUIPMENT - the initial issue shall be:

1 bullet resistant vest (level 11 or better)

1 black leather duty belt

2 pair of handcuffs with keys

1 leather security holster

1 leather radio holster

5 leather keepers

3 badges

2 metal nameplates

1 ASP baton (with holder)

necessary pouches (leather) for carrying handcuffs and ammunition
1 copy of a PA Crimes Code (with yearly updates)
1 copy of PA Vehicle Code (with yearly updates)

1 standard issue weapon

C. Allissued uniforms and equipment will be new or in like new condition.

D. Damaged or worn equipment and/or uniforms will be replaced upon notification to and
approval by the Chief of Police.

E. Bullet resistant vests shall be replaced every five (5) years to maximize the safety of the

officer and to keep abreast of industry safety and replacement standards.

F. The Borough agrees to reimburse an officer up to $150 per year for approved footwear,
upon submission to the Borough of a receipt for such footwear . Footwear shall be approved by the

Chief of Police and shall feature a leather toe cap that runs to the bottom of the laces,

12.  UNIFORM CLEANING ALLOWANCE.
All police officers shall receive an annual uniform cleaning allowance in the amount of Five Hundred
(3500.00) Dollars, which shall be paid each year on or before April 15%, In the event an officer is

terminated or retires during the calendar year, he or she shall receive this allowance on a prorated
basis,



Foryears 2016 and 2017 of this Agreement, the Borough shall reimburse an officer up to an additional
$500 each year for dry cleaning of the officer's issued uniform, provided the officer presents dry
cleaning receipts and such receipts are marked and/or otherwise identified “police uniforms” by the
vendor. For year 2015, the Borough shall reimburse an officer up to $500 each for such dry cleaning,

but receipts shall not be required.

13.  LONGEVITY PAY,
Longevity pay shall be calculated as follows:

After 1 year of service $225.00/year
After 2 years of service $225.00/year
After 3 years of service $225.00/year

All subsequent years to a maximum of thirty (30) years shall be compensated at $100.00 per year.

Longevity pay shall be calculated by multiplying the number of years of service by the appropriate
dollar amounts (e.g., officer X has completed five ( 5) years of service. His or her longevity pay shall be
calculated as follows: $225.00 + $225.00 + $225.00 + $100.00 + $100.00 = $875.00)

Longevity pay shall be calculated on completed years of service one (1) through and including year
thirty (30). Longevity will be paid, by separate check, in the third quarter of the calendar year.

14.  EDUCATIONAL INCENTIVE PAY,
Educational incentive pay shall be paid to all police officers upon the attainment of degrees from
accredited schools as follows:

1% per annum of base annual pay - associate’s degree
2% per annum of base annual pay - bachelor’s degree
3% per annum of base annual pay - master’s degree

Educational incentive pay shall be paid in the first quarter of the calendar year.

An officer shall receive educational incentive pay for the highest degree earned and for one degreeonly
ata given academic level.

15.  EDUCATIONAL BENEFITS,

College tuition for undergraduate studies, at an amount not to exceed the per credit hour tuition
expense at Delaware Valley College and textbook costs only shall be paid by the Borough for courses
related to law enforcement and public safety, when attendance is approved by the Chief of Police,



Graduate studies shall not be restricted to courses strictly related to law enforcement or public safety,
and tuition for graduate studies shall not exceed the per credit hour tuition expense at Delaware Valley

College for graduate studies.

When a police officer elects to continue his education pursuant to the aforementioned program and
accreditation requirement, the Chief of Police shall, when preparing the duty roster, accommodate no
more than one course of study per semester for such officer. Such accommodation shall be subject to
the limit that no more than two (2) officers may attend courses at any one time, in order to ensure the
necessary work schedule as determined by the Chief of Police. The two (2) officers able to attend

courses atany one time shall be determined based upon seniority.

Attendance in college courses shall be limited to three (3) courses, including challenge courses, per
year per officer, not to exceed twelve (12) credit hours per officer per year. An officer not achieving a
final grade of "C” or better in a course shall be liable to the Borough for reimbursement of all costs and

expenses paid by the Borough in connection with said course.

An officer shall be eligible for educational benefits, as described herein, for one degree only at each
academic level. To qualify for the benefits, the institution the officer attends must be an accredited
undergraduate educational institution that is listed on the United States Department of Education
database.

16.  PROFESSIONAL TRAINING,

Recognizing the need for police officers to maintain standards of quality for performance and fitness,
and for the Borough to establish long range plans for professional police services, the Chief of Police is
required to select and recommend training sessions towards this goal for each member of the
department. The Chief of Police shall attempt to accommodate an individual officer's preferences in
selecting and recommending training.

17. MEDICAL BENEFITS; RETIREMENT HEALTH SAVINGS PLAN.
The Borough will provide full-time police officers and their eligible dependents with medical
insurances as follows:

* AETNA Quality Point Of Service Plan including Vision and Prescription Drugs; and

* Delta Dental.



The level of benefits for the AETNA Quality Point of Service Plan including Vision and Prescription
Drugs plan is set forth in the Delaware Valley Health Trust (DVIT) benefit sheet attached to this
Agreement as Schedule 17A. The level of benefits for the Delta Dental plan is set forth in the benefit
sheet attached to this Agreement as Schedule 178.

For each year of this Agreement, an officer shall contribute by payroll deduction an amount equal to
two and one-half percent (2.5%) of base annual pay, as described in Section 2 of this Agreement, to

defray a portion of the annual premium expense of medical insurance benefits.

The Borough shall deposit the following amounts in each year of this Agreement to the
Association’s Retirement Health Savings Plan: (a) for 2015, Thirteen Thousand Two Hundred and
00/100 Dollars ($13,200.00) ($1,100 per month); (b) for 2016, Sixteen Thousand Two Hundred
and 00/100 Dollars ($16,200.00) ($1,350 per month); and (c) for 2017, Nineteen Thousand Two
Hundred and 00/100 Dollars ($19,200.00) ($1,600 per month). The Borough shall have no
responsibilities or obligations, other than the annual payment described herein, with respect to the

Association’s Retirement Health Savings Plan.

Opt-Out Clause - Medical Insurance. Each year of this Agreement, an officer eligible for full-time
medical benefits under this Section 17, who provides proof of alternative medical coverage through
a non-Borough spouse or legal partner, may elect to NOT be covered under the medical insurance
offered by Borough. Ifthe eligible officer makes such an election, such officer will receive an “opt
out payment” for such full year of non-coverage as follows: (a) if the declining officer is eligible for
single-caverage only, the officer shall receive $8,000.00: (b) if the declining officer is eligible for
family coverage, the officer shall receive $10,000. The "opt out” payment shall be payable in equal
quarterly installments, payable on or before the last day of each calendar quarter. The “opt out
payment” is subject to all federal, state and local laws, rules and regulations regarding income
taxation. Each year an officer declines coverage, the officer declining coverage (and his/her spouse,
ifapplicable) shall be required to show proof of outside coverage and to sign the medical insurance
opt-out provision form, substantially in the form attached to this Agreement as Schedule 17C. An
officer who has declined medical coverage may re-enroll in the Borough's medical plan during open
enrollment as allowed by the medical plan. In addition, an officer who loses outside medical
insurance due to divorce, death of a spouse or spouse’s termination will be permitted to re-enroll in
the Borough’s medical plan, based upon the medical plan’s requirements.

4




18.  LIFEINSURANCE,

Inaddition to death benefits afforded by the Commonwealth to qualified survivors of officers killed in
the line of duty, the Borough shall carry and maintain a life insurance policy in the amount of Fifty
Thousand ($50,000.00) Dollars. In addition to the life insurance benefit, the Borough shall maintaina
Fifty Thousand ($50,000.00) Dollar accidental death and dismemberment insurance policy, which shall
pay to the police officer or his or her beneficiaries/survivors a death or dismemberment benefit. An
officer shall have the right to determine the beneficiaries of such policy, and each officer shall be
furnished with a copy of said policy.

19.  POLICE PROFESSIONAL LIABILITY INSURANCE.
The Borough will provide Police Professional Liability or Law Enforcement Liability insurance with an

annual aggregate limit of $1,000,000 during the term of this Agreement.

20.  WORKERS' COMPENSATION INSURANCE AND HEART AND LUNG ACT BENEFITS.

The Borough shall provide Workers’ Compensation and Employer Liability insurances for police
officers to provide coverage for work-related injuries and illnesses pursuant to the Pennsylvania
Workers' Compensation Law,

The Borough shall also provide statutory benefits pursuant to the Pennsylvania Heart & Lung Act, 53
P.S.sections 637-638, where applicable. Claims forand/or disputes relating to entitlement to benefits
under the Pennsylvania Heart & Lung Act, including eligibility for benefits, and the continuing eligibility
for benefits, shall be governed by the procedures set forth in Schedule 20 attached to this Agreement.

21.  UNEMPLOYMENT COMPENSATION AND SOCIAL SECURITY LAWS,
The Borough will comply with the requirements of the Pennsylvania Unemployment Compensation
Law and the federal Social Security Act, as required by law

22.  BEREAVEMENT _LEAVE,

For the death of a mother, father, mother-in-law, father-in-law, sibling, spouse, child or domestic
partner, a police officer shall receive time off with full pay for up to five (5) regularly scheduled
working days, Forthe death ofa grandparent, aunt, uncle, niece or nephew, or brother-in-law or sister-
in-law, a police officer shall receive time off with full pay for up to three (3) regularly scheduled
working days.



23.  MATERNITY/PATERNITY LEAVE,

An officer who a) is eligible for family and medical leave under the Borough’s policy; and b) gives birth
te a child, or is the father or mother of a newborn child, or adopts a child, is eligible for
maternity/paternity leave, Maternity/paternity leave provides up to seven (7) days of paid leave. The
seven (7) days of paid leave runs concurrently with any leave available to the employee under the
Family and Medical Leave Act. If both parents of the child are employees of the Borough who qualify for
this benefit, only one leave will be granted, The seven (7) day period commences on the earlier of the
first day of disability or the day of childbirth or adoption.

An officer shall provide a minimum of thirty (30) days notice to the Chief of Police of the officer's intent
to take maternity/paternity leave. The Chief of Police shall approve all requests for maternity/paternity

leave,

24.  GEOGRAPHIC LOCATION,

All police officers shall reside within twenty (20) miles of the Borough limits. When the Borough hires
a new officer, that officer shall move within the twenty (20) mile limit within one (1) year. Borough
Council may agree, if requested, to waive this requirement.

25.  USEOF PERSONAL VEHICLES,

Use of personal vehicles on police business is discouraged and must have the prior approval of the Chief
of Police. Borough vehicles are provided and encouraged for use for police business. However, the
officers shall be compensated at the current IRS business standard mileage rate when a personal
vehicle is used on Borough business.

An officer's automobile liability policy will be the primary source of coverage when an officer is
involved in an accident while using a personal vehicle on Borough business. The Borough, however,
will provide bodily injury and property damage liability coverage for claims arising from accidents
involving an officer's personal vehicle when used on Borough business with the prior consent of the
Chiefof Police in excess of coverage available under the officer's policy. This insurance does notapply
to physical damage coverage to the officer's own vehicle.

Ifan officer requests the use of his or her own vehicle for Borough business, the police officer must

provide physical damage insurance for his or her own vehicle or permission may not be granted by the

16



ChiefofPolice. Should a police officer suffer physical damage to his or her own vehicle when approved
for use on Borough business, the Borough will accept financial responsibility for only fifty (50%)

percent of the officer's deductible.

26.  WITNESS AND MILEAGE FEES,
Officers shall retain any witness or mileage reimbursement payments received for participation in

court processes.

27.  VOLUNTARY PAYROLL DEDUCTIONS.

Police officers may voluntarily elect payroll deductions for the Borough's deferred compensation plan,
individual savings plans and /or similar services, and Association dues. All such payroll deductions
shall be authorized in writing by the individual officer and shall continue until such time as an officer
revokes the deduction in writing to the Borough Treasurer. All such deductions and changes to such
deductions, including revocation, shall require at least ten (10) business days advanced written notice

to the Borough Treasurer.

28.  DEFERRED COMPENSATION PLAN.
The Borough shall provide a deferred compensation plan pursuant to the Internal Revenue Code
Secticn 457,

29.  NON-WORK RELATED DISABILITY INSURANCE,

A. SHORT-TERM DISABILITY INSURANCE.
The Borough shall provide a group short-term disability insurance policy for all full time police officers
which will caver non-work related injuries or illnesses. The policy shall have a first ( 15t) day accident,
eighth (8") day sickness period for benefits to begin. In the event that the injured officer has
accumulated sick time available, the disability insurance payments shall be returned to the Borough. In
the event that sick time from the Borough ceases, then the disability checks shall be paid to the officer.
On the first (1) accident or illness, the officer shall not reduce his accumulated sick leave to less than
eight (8) days. This will allow, in the event of a second accident or illness, the use of sick leave until the
disability insurance becomes effective. This policy shall pay the officer 66.6% of the officer’s current
base pay and shall continue for a maximum benefit period of twenty-six (26) weeks. This insurance
coverage shall apply in cases of non-duty related short-term disability only. Borough may, atits option,



self-insure all or a portion of this benefit, Borough may, in its reasonable discretion, select an insurance

carrier for all or a portion of this benefit,

B. LONG-TERM DISABILITY INSURANCE.
The Borough shall provide a group long-term disability insurance policy for all full time police officers
that are not in their probationary period, which will cover non-work related injuries or illness. The
Borough shall pay one hundred percent ( 100%) of the premium for such long-term disability policy.
The Borough and the Association agreé that the Borough shall have the sole right to determine which
company provides such disability insurance as well as determine the plan design, provided that the
plan coverage is no less than the limits in place on December 31, 2014. The current policy in effectas of
the effective date of this Agreement provides that an officer will be paid 66 2/3% of the first $9,000.00
of the officer’s pre-disability earnings (defined as weekly rate of earnings, excluding overtime or other
extra compensation), up to a maximum of $6,000.00, until the officer's benefit period expires, which is

generally age 65, unless the officer’s age at the time of the injury or illness is over 65.

30.  PENSION,

All eligible full-time police officers shall join the Borough's Police Pension Plan, which shall conform
substantially to the Ordinance attached hereto as Schedule 30 and any subsequent amendments
deemed necessary or appropriate by the parties.

The Borough and the Association agree to maximize the benefits offered by the Police Pension Planin
the event that an actuarial evaluation determines that said improvements are possible and that the

improvements do not jeopardize the Plan.

IFa fulltime officer leaves the Borough’s employment prior to retirementand is not eligible for a future
pension benefit, the Borough's contributions for that officer shall not be viewed as a contribution to

that officer and shall remain in the fund.

Officers shall contribute by payroll deduction to the Police Pension Plan during the term of this
Agreement as follows:

2015 2.25% of compensation
2016 2.25% of compensation
2017 2.5% of compensation

I8



In no event shall employee contributions exceed the statutory maximum in accordance with

Pennsylvania Act 600, as amended.

The term "compensation,” as used in this Section 30, shall have the same meaning as defined in the
Police Pension Ordinance (See Code of the Borough of New Hope, Part |, Chapter 30, Pension Plans,

Article 11, Police Pension Plan).

31.  GRIEVANCE PROCEDURE,
A grievance is defined to be any dispute between the parties concerning the interpretation or
application of any provision of the Collective Bargaining Agreement and including all matters of

discipline,

A, No later than seven (7) calendar days following the event causing the grievance, the

bargaining representative or the grievant shall take up the matter with the Chief of Police.

B. In the event the matter is not settled by the Chief of Police within seven (7) calendar
days, the grievance shall be presented, in writi ng, to the President or Vice President of Boro ugh
Council. Council shall render a decision in writing within seven (7) calendar days after the

submission of the grievance,

C. In the event that the decision is unsatisfactory to the grievant, or no decision s
rendered within the specified time, the grievance may be submitted to the American
Arbitration Association within thirty (30) calendar days of the date of the decision or the
expiration of the seven (7) day period. Copies of the request for the arbitration shall be sent to
the Borough Council at the time the request is sent to the American Arbitration Association.
The award of the arbitrator shall be final and binding. The cost of the arbitration shall be

conducted in accordance with the rules of the American Arbitration Association.

32.  [INTENTIONALL LEFT BLANK].

33.  MINIMUM BENEFITS GUARANTEED,

The Borough guarantees all benefits in this Agreement and reserves the right to increase benefits to its
police officers at any time, providing that the increase in benefit does not alter the minimum
guaranteed benefit.



34, BENEFIT COMMENCEMENT AND TERMINATION DATES,

Medical, prescription, dental, non-duty related disability, life and accidental death and dismemberment
insurances, as well as accident and critical illness insurances, shall commence on the first day of the
month following an officer’s date of hire and shall terminate on the last day of the month following an
officer's retirement or separation from employment. This provision shall not change or alter an

officer’s eligibility dates pursuant to the Police Pension Plan or federal COBRA requirements

35. ONGOING IMPROVEMENT.

A committee shall be formed and maintained for the duration of this Agreement to assess and make
recommendations for changes to the wording and/or content of this Agreement. The committee shall
consist of the Chiel of Police, the Borough Manager, one member selected by Borough Council and two
(2) police officers selected by the Association. Any recommendations by the committee shall be made

to the Borough and the Association for the parties' consideration and approval,

36.  EFFECT OF LEGAL OR ACTUAL IMPOSSIBILITY,

The parties recognize that due to extraneous forces beyond the control of either, specific policies of
insurance referenced in this Agreement may cease 1o exist, as currently defined. If any insurance
obligations of the Borough under this contract become a legal or actual impossibility due to forces
beyond the control of the Borough, the parties agree to immediately commence collective bargaining
pursuant to Act 111 of 1968 to provide for a replacement benefit, and to address the impact upon
members of the bargaining unit caused by the impossibility of performance.

In the event legal or actual impossibility of performance occurs, the Borough shall immediately notify
the Police Benevolent Association of such impossibility. If the parties are unable to agree upon a
replacement benefit for any such benefit rendered unobtainable, either party may invoke the impasse
procedures of Act 111, regardless of date of impasse, and submit these issues alone to a panel of
arbitrators chosen in accordance with the procedures outlined in Act 111.

37. WEINGARTEN REPRESENTATIVE,

An Association member shall be permitted to have a bargaining unit representative present for all
internal investigatory interviews. The Borough shall give the affected officer twenty-four (24) hours
notice of such an interview and shall advise the officer of his right to be accompanied by a
representative.




38.  RECOGNITION AND SCOPE OF BARGAINING UNIT.,

The Borough recognizes the New Hope Police Benevolent Association as the exclusive, recognized agent
or representative of the bargaining unit. The bargaining unit shall consist of all police officers, who are
full time employees of the New Hope Police Department, and shall specifically exclude the Chief of
Police or Police Administrator, part-time police officers, parking enforcement officers, and other civilian

and non-uniformed employees of the Police Department.

39.  COMPLEMENT,

The Borough agrees to maintain the existing complement of eight (8) full time officers not including the
Chiefof Police through the period of this Agreement. Ifan officer leaves employment, the Borough shall

have a reasonable time to fill the vacancy.

40.  DRUG TESTING POLICY,

Itis the Borough's policy that the public has the reasonable right to expect persons employed by the
Borough as police officers to be free from the effects of illicit drugs. The Borough, as the employer, has
the reasonable right to expect all police officers to report for work fit and able for duty, free from the
effects of illicit drugs. The purpose of this policy shall be achieved in such a manner so as not to violate
any established rights of police officers.

The Borough and the Association recognize the desirability of maintaining a consistent policy for
administering drug tests for police officers covered by this Agreement in accordance with all applicable
Pennsylvania and federal law, and the privacy interest of the police officers. The Borough and the
Association agree that drug testing shall be administered in accordance with Schedule 40 to this
Agreement.

41. ACCIDEN_T.AMD.CRIIICAULLNESS.INS.URAME_BENBFHS.

The Borough will provide each eligible police officer with a basic group accident and critical
illness insurance plan(s) subject to the limitations and restrictions of the respective insurance carrier
for each benefit. The Borough shall pay one hundred percent (100%) of the insurance premiums for
the officer for only the minimum coverage available under the specific plan. The office is responsible,
through payroll deductions, for all costs associated with any increased insurance premium for

additional or higher levels of benefits, including without limitation the addition of dependents as

beneficiaries. The Borough's responsibility shall be limited to the payment ofthe necessary premiums
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to purchase the aforementioned benefits. The Borough shall have no liability for the failure or refusal

of the applicable insurance carrier to honor an eligible officer's claim or to pay benefits.

42.  EFFECTIVE DATE,
This Agreement shall become binding only upon the execution of the same by the Mayor and the
President of Borough Council, and by the Association membership, by majority. When duly executed,

this Agreement shall become effective January 1, 2015 and shall remain in effect through December 31,
2017,

IN WITNESS THEREOF and intending to be legally bound, the parties have hereto under set their
hands and seals.

NEW OUGH

oY sk
Laurence Keller, Mayor

Claire Staw, Council President

NEW H POLICE BENEVOLENT ASSOCIATION

1)
[N]



SCHEDULE 17A
Summary of Dental Plan Benefits



Plan Benefit Highlights for: New Hope Borough

Group No: 10017
b Primary enroliee, spouse (includes domeslic partner) and eligible dependent
= chedren 1o the end of the month that dependent turns 26
Deductibles $25 per person / $75 per family each calendar year
Deductibles waived for
Diagnostic & Preventive (D& P), | Yes
& Orthodontics?
Maximums $1,000 per person each calendar year
D & P counts toward maximum? | Yes
Eefits and ot Non-PPO dentists'"
27K S ¢ = | Delta Dental PPO dentists** (Delta Dontal Premier®
i€overed Services® .© - __& Non-Delts Dentsl Dentsts] __
Diagnostic & Preventive
Services 100 % 100 %
Exams. cleanings, x-rays, sealants
Basic Services
Filings, denture repair, posterior 100 % 100 %
| composites
Endodontics (root canais) 100 % 100 %
Periodontics (gum restment) B0 % 80 %
Oral Surgery 100 % 100 %
Major Services
Crowns, inlays, onlays and cas! 80 % 80 %
realaalion;
Pros}hodontics 100 % 100 %
Bridges and dentures, implants
Orthodontic Benefits
dependent childran to the end of 50 % 50 %
manth that dependent tums 19
Orthodontic Maximums $ 2,500 Lifetime $ 2,500 Lifetime

* Limitations or waiting periods may apply for some benefits; some services may be excluded from your plan,
Reimbursement is based on Delta Dental maximum contract allowances and not necessarily each dentist's

submitted fees.

" Reimbursement is based on PPO contracted fees for PPO dentists, Premier contracted fees for Premier
dentists and Premier contracted fees for non-Delta Dental dentists.

Delta Dental of Pennsylvania
One Delta Drive
Mechanicsburg, PA 17055

This benefit information is not intended

Customer Service Claims Address
800-932-0783 P.O. Box 2105
(Business Hours: 8 amto 8pm ET)  Mechanicsburg, PA 17055-2105

deltadentalins.com

or designed to replace or serve as the plan's Evidgence of Coverage or

Summary Plan Description. If you have specific questions regarding the benefits, limitations or exclusions for your
plan, please consult your company's benefits representative.

HLT_PPO_2C0L_OOF {Rav, 1 110

Benefit Highlights  Delta Dental PPO®™



SCHEDULE 17B
Summary of Medical Plan Benefits



[P0es 0007 G LOE ™ O0n VAN MTLINY MENPEIII 1303 1

POMENE JU 10 PUE U P Bamasis

SIFIA “MGUINROP ST TR L...cﬂ._u “.ﬂﬂhﬂun-sgiam =
MPEEIP 120 Nl fgeo vy 1y indeo 7§ .pfx.:_
e e gy 4:...._
Lndos g2s s !...s_
posipe g1 pavw “hadod g ik .q_
NGB s2eg el fodu ors

e
L3 VIS VLILD VYN IV Ve U}u

Dsunsund Gvnuise)-uou GIepussg 1S/l 5§ U YW YT 068 1sieds grsrimmsuiad o1s SOUD

-----

Yy8nosog adoy maN

IS0 Qi eal A9)je) ueAR[aQg




l1eeuman )™ ¢ " odos “manmesose mouay VErammTegaIeg 1

sadueyy pusfioscs o 98 o s vyl g oy
sty pondosss o wig popryu) e
WOTNPIE AxeeuEEm ) ;‘C%-IJ
PURS N 40y Lddeg Lop 6 v ot d)y Ly
“won 5 SeTR pisouesd g g
s3dietys porssonsy “Agddns fep g € 01 dyy Kieprazoy by dndo) Dusg wapdiaacasy
‘ pra “E00 STSPUN § | §usd gp
symow §2 Ksas gocs
PRI oW S ¢z L2303 2000 Aedes s Afonag waxyg wopsyy _
HNINPOP tpe sy Andod ou “sepel Jwdinby jeasmajy ygeing
X Kedos ors
AP Sathe "o (TR T e —
Koo 75
AP DYE K0k WNOANG ‘Krdso 0w w0 vl IUOE Wy vy
TPONIIE JO 1IN0 pRe AW PO 10 e U1 pouqueeT) e
PG RUENGIp I ou | sepesym 1ad sAep gg) Arksd e sy Ueg Joprany
JIDPIP BYC WK Ksdos e “senq| td-.&s:_
ANpap Ay g Ardoo 00 w001 440 eI ) Mo,
naug
Dewanyd Limnuio)-vou STEPERIG §1519aT 55 ¥ Yign YT §5S I51R3ds greian vl p1S SOJO LHAG
yinosog adop man
ISTU L p[eay Aaje A asemelaq)




a3 J20NED £ puE el Avauaasd
g0 o srenlinasd Eusy S o sausudun e sopeead | IHIAT

g 1 .ﬂl.. AP
) (e (02000003 J0 Somsey Ay ¢ yitn 13y pus ge 38 29) 2200
PUR SsRaf (g 33 S45Gu PI3103 08 05| § 20 duedcu) ur dnd e LA

wiedlond wawdesou

W paseq (epdsog  Burpeamy 1) 59y Weead v psey 051
O 1N IISUISSINGU|20 © DA120as o 2By arT oS PR PUE SISy

U0f1es520 Burpeun pus waaadrues
10w uomuLECY ‘S J0iseogd iy - vease ysiegdig g
Lo S3wn0a) g 151U L 1 A pouesueds wedod ‘ped sasusou “ownges v

sy 2 aepeoges Suigos 323 susia 00 amods ggzseaiopdus g5 s

WY Bousary aafopiv,
TP ap apgdlys pan wsadegdus o R0
IV [BUG Pt Tul|2sunas pasesflai |EIRYROD § 5) S| SINALS
1 Seecyy wewseg) Yl pasayo ssarfon 3oemsssy 2a50pWs vy
390 IERIL I HENOII S £5) FIG) RIESULIINGISEN 3363 KRR NN F0Y SAPMPN]
o Ry of "N D

SIJIIDY pappV-anjes

ydnouog adop man

ISTUL (EIH A3[[eA Areme[aq




TRI0T BN

) PRI U R ST NI I g AN suTinep uely

VRN 0 RN g T apen iy $h [OSH AEUEGY uE B0 lqus aaE suryy
PV AL [ Sy EANRG S PISEIN AL SAMY LM Fumr A,

SHJSUIG ISP S0 JEIPOUI TIUAL DMILIU0S () Tuldes LaquIsges .it;n-.!z!.d-j
11 20 Tuny|ig wssstiizad snaacoid pUE DA SYOLL SUoREou

M0y e sapuey Susmanehas Ooopiian OG0 BB SIXINOD
TIRDS DRRISILLPE VYO0 Mwresadino Xy SIXTINGD Yitn

SR 1S | M Dursel Tuiacs-oun pee IUMOIRNEU Y51 B Qog Sy

U Rl L)
sisdanird oF J0 Wn|nw ¢ sauebas wesdosd sy wiedosd yaan o bwosdasg yau, .tlut.j
08 31 Tunaphuins sas 39) WRIASTEM Iy Prmqanal die siushonmg moy |
gy g Bup passyo wadond waeaTouew pue wiExps wWiaw a0

wrerdizand Auiusassg spimeesy A)S-wo|

SE 0 sy ¢ sauinbe wefod v 3A080W (155 € AN10M &
QYD o sl e ' sonapdies uedp) s wailond © AQ veneynseos |
U206 1504 |erspy) e par Camuiag) pooyq o qe) el
S50 [Peotiad ¢ aveou swrdoning  wwsdtuem geay aanzeasd
SPITMOL G5 1500 du1 33 Wi Ujag ) PUS KIIT) YR 10 [eeossad
1360 UD LU IINPD 06 PIST1Sap Baruscen |EIEI SIN-US [TIIBEYN0])|

SIJOUI PIPPY-IN[EN
ydnosog adoy maN
ISTUL e A3[[eA ueme[R(




SCHEDULE 17C
Medical Insurance Opt Out Form



New Hope Borough
Voluntary Waiver of Health Insurance
For Enrollment in Opt-Out Program
November 1, 2015

I, » hereby acknowledge that | have been advised of my right to enroll in
health insurance coverage through New Hope Borough. Having been so advised, I do hereby waive my
right to health insurance coverage through New Hope Borough and | authorize New Hope Borough to
cancel my existing health insurance coverage as of? .

Date of Voluntary cancellation:

An employee must show proof of coverage outside the New Hope Borough sponsored health plan
before participating in the Opt-Out Program. Employees must fill out the state Health Insurance
Responsibility Disclosure Form (HIRD) and other necessary forms each year during the Borough's
Open Enrollment Period.

In return for my agreement to waive health insurance coverage, New Hope Borough agrees to pay me
an annual payment for the period of . The total annual payment is
b (8XXXXX) for waiving my individual health insurance planor$§
($XXXXX) for waiving my family health insurance plan, whichever applies. The Opt-Out payment
shall be payable in equal quarterly installments, payable on or before the last day of each calendar
quarter.

* I hereby certify that there is no outstanding court order or agreement requiring me to provide health
insurance coverage for my spouse, ex-spouse or dependent children, if any.

* [ understand that New Hope Borough is not responsible for my medical coverage effective on
and for each fiscal year thereafter that | voluntarily agree to waive health
insurance coverage through New Hope Borough.

* I hereby acknowledge that I am only eligible to re-enroll in New Hope Borough health insurance
plans during the Annual Open Enrollment period or due to a loss of coverage from a source other
than New Hope Borough. To re-enroll, | must complete the required paperwork during the Open
Enrollment Period or, for a loss of coverage, notify New Hope Borough and complete the re-
enrollment process within thirty (30) days of the date of loss of coverage.

* I acknowledge that if I do re-enroll in the New Hope Borough group health insurance or my
employment with the New Hope Borough ends through no fault of my own (resignation, retirement,
reduction of hours or death) during the fiscal year, I will only be eligible for a pro-rated payment.

* The Opt-Out payment is subject to all federal, state and local laws, rules and regulations regarding
taxation of income.

* Federal regulations prohibit Medicare eligible employees over age 65, who waive their employer’s
medical coverage, from receiving a waiver bonus if their primary source of other coverage is
Medicare.



* Please attach a front and back copy of your medical 1D card to this form in order to complete the
process of waiving (Opt-Out) your medical coverage.

* Toreceive your Opt-Out payments, you must have a completed form on file. It is required to be
completed at the initial period of waiving coverage and each year at open enrollment if you wish to
continue to receive the Opt-Out payments. If you have not previously completed this form, please do
s0 and return it 1o the Assistant Borough Manager at the address listed below immediately following
your enroliment. Failure to return this form will result in your enrollment in the default plan with
appropriate per pay deductions and the forfeiture of the Opt-Out payment,

I'understand that by opting out as a primary participant, neither I, nor any of my eligible dependents, are
covered under the New Hope Borough medical insurance plan. However, if my spouse also works for
New Hope Borough, I will be able to receive coverage as a dependent of him/her.

Employee Name Borough Manager

Employee Signature Borough Manager’s Signature

Date Date



SCHEDULE 20
HLA Procedures



NEW HOPE BOROUGH PROCEDURE FOR HEART & LUNG CLAIMS

New Hope Borough hereby adopts the policies and procedures set forth herein for all
Heart & Lung Act ("HLA™) disability claims. Any questions about these policies and procedures
should be directed to Janell Clements, Assistant Borough Manager. An HLA Timeline containing the
deadlines referenced herein is attached as Exhibit "A”™

Eligible Employees

Only police officers are eligible to receive HLA benefits for temporarily disabling
injuries suffered in the line of duty.

Report of Work-Related Injury and the Request for HLA Benefits

Eligible employees, who are injured in the line of duty. should promptly report all such
injuries to Janell Hammond, Assistant Borough Manager, using the standard approved
Incident Report Form or the Employee Injury Report Form attached hereto. All work-related
injuries should be reported as soon as possible, but by no later than five (5) calendar days
after the injury occurs.

Any eligible employee who believes he or she is entitled to receive disability benefits
under the Heart & Lung Act ("HLA") must request those benefits within seven (7) calendar days
after reporting his or her injuries to New Hope Borough. Upon submitting that request, the eligible
employee becomes an "HLA Claimant". All such requests for HLA benefits should be submitted
on the HLA Benefits Request Form attached hereto and must be sent to Janell Hammond,
Assistant Borough Manager, 123 New Street, New Hope, PA 18938,

Medical Releases and Initial Medical Evaluations

Within five (5) calendar days after receipt of the HLA Benefits Request Form, the Borough
will send a written acknowledgment to the Claimant enclosing a Medical Release and
Authorization Form which the Claimant must complete and return by no later than seven (7)
business days after the date of the Borough's acknowledgment letter.

Upon receipt of the Medical Authorization and Release Form, the Borough may ask that
the Claimant be examined by a physician selected by the Borough. The Borough shall so notify
the Claimant in writing if an Initial Medical Evaluation is required and make the necessary
arrangements, The Claimant must attend such an examination. In rare cases, the Borough may
also require the Claimant to complete a more extensive HLA Claim Form (see attachment)
providing detailed information about the nature of the injury and the treatment received by the
Claimant for that injury.

Determination of HLA Benefit Requests by the Borough

Upon review of the information about the HLA claim, including the results of any
independent medical evaluation obtained, the Borough will notify the Claimant in writing as to
whether the Borough has accepted or denied the Claimant's request for HLA benefits. For routine
HLA claims, the Borough will provide written notice of its determination to the Claimant within

thirty (30) calendar days after receipt of the signed Medical Release and Authorization Form from



the Claimant. In other cases, where further investigation is required, the Borough will make its
determination as soon as practicable under the circumstances.

Sick and Personal Leave

If the Claimant is unable to perform his or her duties as a result of the injury before the
Borough has determined whether to accept the Claimant's request for HLA benefits, the lost time
from work shall be charged to the Claimant's sick leave. Should the Claimant exhaust his or her
sick leave before the Borough makes its determination on the Claimant's request for HLA benefits,
the additional time lost from work will be charged to the Claimant's personal leave time. If the
Claimant's request for HLA benefits is approved and accepted by the Borough, then all sick
or personal leave time taken by the Claimant shall be restored in full.

Payment of Salary

Until the Borough has decided whether to accept or reject the Claimant's request for HLA
benefits, under the Borough's leave policy the Claimant will be paid his or her regular benefits and
salary, after deduction of all taxes normally withheld by the Borough. Should the Claimant’s
request for HLA benefits be accepted by the Borough, then the Borough will make the appropriate
adjustment for the taxes previously withheld from the Claimant's wages before that determination
was made. On or after the Borough's acceptance of the Claimant's request for HLA benefits, the
Claimant will receive his or her full rate of pay without any tax deductions as per Borough payroll
procedures,

Denial of HLA Benefits

If the Borough denies the Claimant's request for HLA benefits, the Borough shall so
inform the Claimant in writing and provide the reasons for that denial and a description of the
HLA adjudication process. In such cases, the Claimant will have the right to appeal the Borough's
denial of HLA benefits by submitting a written Notice of Appeal within fourteen (14) calendar
days after receipt of the Borough's determination. The Notice of Appeal shall be accompanied by
any medical documentation supporting the Claimant's entitlement to HLA benefits. Upon receipt
of the Notice of Appeal by the Assistant Borough Manager, the HLA adjudication process shall
commence pursuant to the PA Local Agency Law (2 Pa. C.S. Sections 551, 751).

Fitness For Duty Examinations and Termination of HLA Benefits

After the Claimant's HLA claim has been accepted by the Borough and the HLA benefits
are being paid, the Borough may require the Claimant to have a "fitness for duty" examination to
determine whether the benefits should be continued. As with the initial medical evaluations, the
Claimant must attend any "fitness for duty™ examination requested by the Borough.

IT the Borough decides that the payment of HLA benefits should be terminated over the
Claimant's objection, then the Claimant will be entitled to a pre-termination hearing. The Borough
will have the burden of establishing the basis for termination at that hearing, which will be held in
accordance with the HLA adjudication process conducted pursuant to the PA Local Agency Law,



HLA Adjudication Process

All disputes with respect to the initial denial of an HLA claim or a subsequent
termination of an HLA benefit shall be adjudicated in accordance with the PA Local Agency

Law.
Duties of Claimant Upon Acceptance of HLA Benefits Claim by the Borough

Upon acceptance of the Claimant’s request for HLA benefits, the Claimant is required to
cooperate fully with the Borough. This cooperation includes the provision of updated medical
information and submission to any follow-up medical evaluations required by the Borough.

Relationship Between HLA Benefits and Workers' Compensation Benefits

Upon the Borough's acceptance of the Claimant's request for HLA bencfits and the
Claimant's receipt of any workers' compensation payments, the Claimant shall immediately sign
over such workers' compensation checks to New Hope Borough and deliver the check to the
Assistant Borough Manager. In accordance with the HLA, the Borough will then pay the Claimant
100% of his or her wages without any tax deductions.

Claimant's Duty to Cooperate with Medical Examination Requests

Should the Claimant fail to appear for a scheduled medical examination without being
excused by the Borough in writing, which excuse the Borough shall not unreasonably withhold or
deny, the Claimant’s request for HLA benefits may be denied.

Impact on Other Legal Rights

These policies and procedures are intended to apply only to the resolution of HLA benefits
and by adopting them neither the Claimant nor the Borough intends to alter or change any existing
rights under the Family Medical Leave Act ("FLMA"), Pennsylvania Workers' Compensation Act
or any other law, The Borough and the Claimant also acknowledge and agree that cither one may
use any medical examination results to support a claim or defense under the Pa. Workers'
Compensation Act. However, neither the Claimant nor the Borough intends or desires to waive any
right or add to or substitute these policies and procedures for those used to resolve workers'
compensation claims under the Pa. Workers' Compensation Act.
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Exhibit A

Timeline

I Date of Injury

2 5 Calendar Days Employee Report of Injury

3. 7 Calendar Days Request for HLA Benefits

4 5 Calendar Days Borough Acknowledgment of HLA
Request

5. 7 Business Days Submission by Claimant of Medical
Release & Authorization Form

6. 30 Calendar Days Determination by Borough of HLA
Benefits Claim, unless there are unusual
circumstances

T. 14 Calendar Days Notice of A | from Denial of HLA

Benefits and Commencement of HLA
Adjudication Process



SCHEDULE 30
Police Pension Plan
DROP Plan



Article 11. Police Pension Plan

§ 30-13. Definitions.

A.

As used in this article, the following terms shall have the meanings indicated:

AGE
The age attained by the cmployee at his or her last birthday.

ANNIVERSARY DATE
Any January | after the effective date.

AVERAGE APPLICABLE COMPENSATION
The average monthly earnings of the member at any time of reference computed
over the last 36 months (or such shorter period as represents the member’s total
period of continuous employment by the Borough prior to such date of reference).
For purposes of computing average applicable compensation, actual monthly
salary shall include base pay, longevity pay, night differential pay (if any) and
overtime pay, but shall exclude reimbursed expenses or payments in lieu of
expenses, nonsalary compensation (including fringe benefits), uniform
allowances, and buy back by the Borough of any unused sick days or vacation
time. Average applicable compensation shall include pickup contributions (if any)
paid for the member by the Borough under and pursuant to Section 414(h) of the
Internal Revenue Code and any elective salary deferrals made by the member
pursuant to Section 457 and/or Section 125 of the Intemal Revenue Code.

BOROUGH
The Borough of New Hope, Bucks County, Commonwealth of Pennsylvania.

CHIEF ADMINISTRATIVE OFFICER
The person who has primary responsibility for the execution of the administrative
affairs of this pension plan, or the designee of that person.

COMPENSATION
Based on carnings which include base pay, longevity pay, night differential (if
any), overtime pay and pickup contributions pursuant to Section 414(h) of the
Internal Revenue Code, but shall exclude reimbursement expenses or payments in
lieu of expenses, nonsalary compensation (including fringe benefits), uniform
allowances, and buy back by the Borough of any unused sick days or vacation
time. Compensation shall include any and all elective salary deferrals made by the
member pursuant to Section 457 and/or Section 125 of the Internal Revenue
Code,

COUNCIL
The Council of the Borough of New Hope.



EARLY RETIREMENT DATE
The first day following the date on which the member completes 20 years of
service.

EFFECTIVE DATE
This article shall be effective January 1, 2003.

EMPLOYEE
Any sworn police officer in the full-time employ of the Borough Police
Department whose customary employment is for not less than 40 hours a week.

FUND
All assets held by the Trust under the Trust Agreement relating to this Police
Pension Plan.

MEMBER
Any sworn police officer in the full-time employ of the Borough Police
Department who has satisfied the eligibility requirements established in Article II
hereof and who is, at the time of reference, or has prior to their elimination, been
making such contributions as may be required pursuant to § 30-15A hereof.

NORMAL RETIREMENT DATE
The first day following the date on which the member completes 25 years of
service, and the date on which the member attains age 55.

PLAN
The Police Pension Plan for the Borough of New Hope, as herein set forth and as
the same may hereafier be amended.

PLAN YEAR
A period of 12 consecutive months commencing on any January | and ending on
the following December 31.

POLICE PENSION BOARD (sometimes referred to as the "BOARD")
A seven-member committee composed of three Council members (appointed by
the President of Council), one of whom is the Chairman of the Police Committee,
the Borough Mayor, the Chief of Police and two other employees of the Police
Department.

SERVICE
The aggregate of member's total periods of employment as a full-time employee
of the Borough. If a member enters military service, either voluntarily or by
conscription, after he has been employed for at least six months, such time spent
in the armed forces of the United States during a period of wartime of general
military conflict shall be counted as service for purposes of the plan, provided that
such member returns to police service with the Borough within six months after
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his discharge or release from such active duty in the armed forces of the United
States. The time spent in military service due to voluntary extension of such
military service during a period of peacetime shall not be included as service for
the purposes of this plan. Time spent on Reserve or National Guard Training shall
be included as service for purposes of this plan.

TOTAL AND PERMANENT DISABILITY
Any condition arising from service-connected illness or injury which precludes an
employee from performing the duties associated with the normal occupational
requirements of a police officer as certified by a physician designated by the
Borough.

TRUSTEE
The Council of the Borough of New Hope or any other agency or person
appointed by such to serve in that capacity as set forth in the Trust Agreement.

Wherever applicable as used herein, unless the context specifically provides otherwise,
the singular and plural shall be interchangeable, and the masculine and feminine pronoun
shall include ¢ither sex.

§ 30-14. Eligibility.

A.

B.

All persons who are employees (as defined in this plan) as of the effective date hereof
shall be a member as of the effective date.

Any person who becomes an employee after the effective date hereof shall become a
member on the first day of service as an employee.

§ 30-15. Contributions.

A.

Contributions by members.

(I)  The member shall pay into the fund at a rate of 5% of compensation.
Compensation for this purpose shall be as defined in § 30-13 of this article. The Council
may, on an annual basis, by ordinance or resolution, reduce or eliminate payments into
the fund by members. Individual records of contributions by members shall be
maintained, including all interest credited to his individual account. Interest to be credited
shall be 2% compounded annually.

(2)  Interest shall be credited from the end of the plan year in which paid to the last
day of the month after which a refund becomes payable.

Refund of member's contributions. Any member who for any reason shall be ineligible to
receive a pension after having made contributions shall be entitled to a refund of his
individual account balance; such refund is payable immediately upon discontinuance of
his employment with the police force or within a reasonable time (not more than 45 days
after discontinuance). If such discontinuance is due to death, then such refund shall be
paid to his designated beneficiary or, in the absence thereof, to his estate. If a retired
member, who is receiving a benefit by reason of disability or retirement, dies, and is not

survived by a spouse, then the refund payable to the beneficiary shall be equal to the
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individual account balance at the date of disability or retirement, less any pension
payments made to the member.

Deposits. Contributions by members shall be remitted to the trustee monthly.

State aid. The portion of the payments made by the State Treasurer to the Borough and
designated by the Council to be allocated to the Police Pension Fund from money
received from taxes paid upon premiums by foreign casualty insurance companies for
purposes of pension retirement or disability benefits for policemen shall be used as
follows: (1) to reduce the unfunded liability, or, after such liability has been fully funded,
(2) to apply against the annual obligation of the Borough for future service costs, or to the
extent that the payment may be in excess of such obligations, (3) to reduce member
contributions pursuant to Subsection A hereof.

Borough contributions. Subject to the provisions and limitations set forth in other
sections of this plan, the Borough shall contribute the amounts certified to be necessary
by the fund's actuary to provide the benefits provided by this plan.

Nonintervening military buy back.

(1)  The plan provides full service credit for each year of military service or fraction
thereof, not to exceed five years, to a member who was not employed by the Borough
prior to such military service, payable by the member.

(2)  The member shall pay the amount for the purchase of credit for military service,
other than intervening military service, which shall be computed by applying the average
normal cost rate for the plan as certified by the Public Employee Retirement Study
Commission, but not to exceed 10%, to the member's average annual rate of
compensation over the first three years of service and multiplying the result by the
number of years and fractional part of a year of creditable nonintervening military service
being purchased, together with interest at the rate of 4 3/4% compounded annually from
the date of initial entry into service to the date of payment.

(3) A member of the plan shall be eligible to receive service credit for intervening or
nonintervening military service, provided that he is not entitled to receive, eligible 10
receive then or in the future, or is receiving retirement benefits for such service under a
retirement system administered and wholly or partially paid for by any other
governmental agency with the exception of a member eligible to receive or who is
receiving military retirement pay earned by a combination of active duty and non-active
duty with a reserve or national guard component of the armed forces which retirement
pay is payable only upon the attainment of a specified age and period of service under 10
U.S.C. Ch. 67 (relating to retired pay for nonregular service).

Other contributions. The fund shall be authorized to receive by gift, grant, devise or
bequest, any money or property, real, personal or mixed, in trust for the benefit of the



fund. The trustee of the fund shall be subject to such directions not inconsistent with this
plan as the donors of such funds and property may prescribe.

§ 30-16. Retirement benefits.

A.

Normal retirement.

(1)  Each member may retire on or at any time afier his normal retirement date. Any
member so retiring shall be entitled to receive a monthly pension commencing as of the
first day following his date of actual retirement and ending with the payment made as of
the first day of the month in which his death occurs. The monthly pension to which such
retired member shall be entitled to under this plan shall be equal to 50% of such
member’s average applicable compensation.

(2)  In addition to the monthly retirement benefit described above, each member who
has completed 26 years of service shall receive an additional monthly pension benefit
equal to a maximum of $100 per month, each member who has completed 27 years of
service shall receive an additional monthly pension benefit equal (o0 a maximum of $200
per month, and each member who has completed 28 years of service shall receive an
additional monthly pension benefit equal 10 a maximum of $300 per month.

Early retirement benefit. Each member may retire on or at any time after his early
retirement date. Upon termination, the member must file with the Secretary of the
Borough a written notice of his intention to elect an early retirement benefit. This benefit
shall become effective as of the date of the notice or the date designated in the notice,
whichever is later. The amount of the early retirement benefit shall be the actuarial
equivalent of a vested retirement benefit as computed in § 30-18A. The actuarial
equivalent of the vested retirement benefit shall be determined by actuarially reducing the
vested retirement benefit to reflect that it will commence on the effective date of the early
retirement rather than on the member’s normal retirement date. The actuarial reduction
shall be calculated using the actuarial assumptions reported in the last actuarial valuation
report filed with the Public Employee Retirement Commission.

Postponed retirement. An employee shall be allowed to continue as an employee beyond
his normal retirement date, In such case, the employee shall remain a member of the plan
until he actually retires or ceases to be an employee. Any contributions required pursuant
to § 30-15A hereof shall continue.

Disability benefit. If a member retires because of a total and permanent disability, he
shall be entitled 1o receive a pension benefit equal to 50% of his compensation at the time
the disability was incurred, offset by social security. The benefit will commence on the
first day of the month following the month in which he retires. Council reserves the right
to require disabled members to present evidence of total and permanent disability and of
the continuance of such condition from time to time and reserves the right to require
members to submit to medical examinations by practitioner(s) selected by the Council as
a precondition to the continued payment of benefits.



§ 30-17. Death benefits.

A.

Death benefit if no surviving spouse nor dependent children. If a member dies prior to the
commencement of pension benefits, then his designated beneficiary shall be entitled to 2
refund of his accumulated member's contributions with credited interest. If no beneficiary
survives, then the refund is payable to the member's estate.

Pension benefit to surviving spouse and dependent children. If a member dies survived by
a spouse or dependent children, after having become eligible 1o receive a pension benefit
[i.e., he was eligible because (a) he was already receiving a pension (b) he met the age
and service requirements, but he had not yet retired], then a monthly pension benefit shall
be provided.

(1) The amount of the monthly pension benefit shall be 50% of the pension the
member was receiving or would have been entitled to receive if he had been retired at the
time of his death.

(2)  Inthe event a member dies after completing 12 or more years of service but was
not yet eligible for normal retirement or preretirement survivor benefits, the surviving
spouse shall act on behalf of the member in selecting the alternative addressed in § 30-
18A. If a vested benefit is sclected, the surviving spouse shall receive 50% of the
member’s vested monthly benefit commencing on the first day of the month following the
member's normal retirement date.

(3)  Inthe event a member dies after completing 20 or more years of service but was
not yet eligible for normal retirement or preretirement survivor benefits, the surviving
spouse shall act on behalf of the member in selecting the alternative addressed in § 30-
16B. If an early retirement benefit is selected, the surviving spouse shall receive 50% of

the member’'s monthly carly retirement benefit commencing on the first day of the month
following the clection of this benefit.

(4)  The monthly pension benefit is payable to the surviving spouse until death then 1o
surviving dependent children under the age of 18 years or if attending college, under or
attaining the age of 23 years. Attending college shall mean the eligible children are
registered at an accredited institution of higher learning and are carrying 2 minimum
course load of seven credit hours per semester. Dependent children shall include
stepchildren, adopted children, and any child conceived before the time of the member's
death and thereafier born to the member’s spouse.

Preretirement survivor benefit. In the event a member is killed in service, the member's
family shall receive the benefits provided for and subject to the terms of Act 51 of 2009,
which benefits are paid exclusively by the Commonwealth of Pennsylvania with the
exception of any pension benefit to which the member was entitled prior to the member's
death, solely by virtue of the member’s service as a Borough police office (i.e., either a
normal, early, or vested pension benefit). It is understood that "family" shall refer to the
surviving spouse and dependent children. The benefit is payable to the surviving spouse
until death, then to the surviving dependent children under the age of 18 years, or if



attending college, under or attaining the age of 23 years. The terms "dependent children”
and "attending college" shall be consistent with that of § 30-17B of this article.
[Amended 7-19-2011 by Ord. No. 2011-07]

§ 30-18. Severance of employment.

If a member leaves the employ of the Borough or ceases to be a member whether by reason of
his transfer, resignation or discharge, or by reason of disability or retirement other than afier
becoming eligible for benefits pursuant to § 30-16 or 30-17 of this plan, he shall be entitled to a
refund of all contributions made by him and then on deposit in the fund, plus interest thereon,
computed at the rate described in § 30-15A. However, a member who has completed 12 or more
years of service may elect either Subsection A or Subsection B as described below:

A. He may clect to leave his contributions, plus interest in the fund so as to receive a vested
pension benefit to start at his normal retirement date. He must file with the Secretary of
the Borough within 90 days of the date he ceases to be a full-time police officer, a written
notice of his intention to vest. The amount of the vested pension benefit shall be (x)
divided by (y) where (x) is the number of years of service at the date of termination and
(y) is the number of years of service which the member would have had if he worked
until normal retirement date, multiplied by the benefits described in § 30-16A. Years of
service shall be measured in years and completed months.

B. He may elect to receive a refund of all contributions made by him and then on deposit in
the Trust Fund, plus interest thereon, computed at the rate described in § 30-15A. If he
elects to receive the refund of his contributions plus interest, he would forfeit the pension
benefit outlined in Subsection A.

§ 30-19. Method of distribution of benefits.

A. Refund benefits becoming distributable pursuant to § 30-18A and death benefits
becoming distributable pursuant to the provision of § 30-17A shall be paid in the form of
a lump-sum distribution.

B. The normal form of all benefits payable hereunder shall be a pension for the life of the
member commencing on the date specified and ending with a payment made on the first
day of the month in which the member dies, subject, however, to the payment of a death
benefit calculated pursuant to § 30-17B.

§ 30-20. Management of fund.

A. Itis the duty of the trustee to pay the benefits to members and their beneficiaries, as
provided in §§ 30-16, 30-17 and 30-18, in accordance with the instructions received from
the Council, provided, however, that the duty of the trustee to make such payments is
wholly contingent upon the sufficiency of the fund for such purposes.

B. The Council may employ an actuary, investment advisors, counsel, or other professional
consultants from time to time in connection with the operation of the fund or of this plan.
Such persons or entities shall be compensated by the Borough at such rates as may be
agreed upon by the Council. Such compensation may be paid from the fund.



C. Investment manager.

D.

(1) The Council may, by an instrument in writing, appoint one or more persons as an
investment manager and may delegate to an investment manager, from time to time, the
power to manage and control the investment of any plan asset. Each person appointed
shall be:

(a) An investment advisor registered under the Investment Advisors Act of 1940;
(b) A bank as defined in that Act; or

(¢) An insurance company qualified to manage, acquire or dispose of any asset of the
plan under the laws of more than one state.

(2)  Each investment manager shall acknowledge in writing that it is a fiduciary with
respect Lo the plan. The Council shall enter into an agreement with each investment
manager specifying the duties and compensation of such investment manager and other
terms and conditions under which such investment manager shall be retained. The
Council shall not be liable for any act or omission of any investment manager, and shall
not be liable for following the advise of any investment manager, with respect to any
duties delegated to the investment manager.

(3)  The Council shall have the power to determine the amount of fund assets to be
invested pursuant to the direction of a designated investment manager and to set
investment objectives and guidelines for the investment manager.

Determination of fair market value.

4 The trustee shall make an annual determination of the fair market value of the
fund as of the anniversary datc and as of such additional dates as the Council may direct.

(2)  The fair market value of the fund shall be reported to the actuary who shall
calculate the amount to be contributed to the fund by the Borough with respect to each
plan year in accordance with the assumptions most recently adopted by the Council for
the purpose of such computations; provided, however, that the liability of the Borough to
make such contributions is subject to all of the conditions and limitations set forth
elsewhere in this plan.

§ 30-21. Police Pension Board.

A.

B.

The plan shall be administered through a seven-person Police Pension Board, herein
referred to as the "Board."” The Board shall make and adopt rules and regulations for the
efficient administration of the plan.

The Chief Administrative Officer (see definition as contained in § 30-13 of this article)
shall (in conjunction with the plan trustee), keep all data, records, and other documents
pertaining to the administration of this plan and shall execute all documents necessary 10
effectuate the provisions of the plan and shall provide all such data, records, and



documents, to the plan trustee, the actuary and other professionals as may be required to
implement and administer this plan.

The Board shall construe the plan, shall determine any questions or fact arising under the
plan and shall make all decisions required of it under the plan, and its construction
thereof, and such decisions taken thereon in good faith shall be final and conclusive, It
may correct any defect or supply any omission or reconcile any inconsistency in such
manner and to such extent as it shall deem expedient to carry the plan into effect, and it
shall be the sole judge of such expediency. The Board shall act uniformly with respect to
matters coming before it concerning employees in similar circumstances.

The Board shall serve without bond except as may be otherwise required by law and
without compensation for its services as such.

The members of the Board, and each of them, shall be free of all liability for any act or
omission except by willful misconduct or gross negligence, and each of them shall be
fully indemnified by the municipality against all judgments not involving findings of
their respective personal or collective willful misconduct or gross negligence and against
all cost, including counsel fees, incurred in defense of actions brought against them.

The Board shall make available to members, retired members and terminated members
and to their beneficiaries, for examination during business hours, such records as pertain
to the person examining.

To enable the Board to perform its function, the municipality shall supply full and timely
information to it on all matters relating to the pay of all members, their retirement, death.
termination of employment and such other pertinent facts as the Board may require; and
the Board shall advise the trustee of such of the foregoing facts as may be pertinent to the
trustee's administration of the fund and shall give proper instructions to the trustee for the
carrying out of the purposes of this plan.

The Board shall enact such rules and regulations for the conduct of its business and for
the administration of the plan as it may consider desirable, provided the same shall not be
in conflict with any of the provisions of the plan. All actions of the Board shall be taken
at meetings at which at least four members shall be present, or by written resolutions
concurred in by not less than four of its members. Written minutes shall be kept of the
meetings and actions of the Board.

The Board will meet at least semiannually to review the plan administration, fund
management, plan provisions and other matters which from time to time may affect the
plan. The Board will present its findings and/or recommendations to the Council.

§ 30-22. Provisions relating to the Borough.

A.

It is the expectation of the Borough that it will continue this Pension Plan indefinitely,
and will, from time to time, contribute to the fund such amounts as may be needed to
provide the benefits set forth in the plan.



B. The provisions of any ordinance establishing, amending, or maintaining the plan shall not
be a charge on any other fund in the Treasury of the Borough or under its control, save
the Uniformed Employee's Pension Fund herein provided for.

C. Nothing contained in the plan shall be held or construed as a contract or guarantee of
employment nor to create any liability upon the Borough to retain any person in its
service. The Borough reserves the full right to discontinue the service of any person
without any liability except for salary or wages that may be due and paid, whenever in its
judgment its best interests so require, and such discontinuance shall be without regard 1o
this plan.

§ 30-23, Termination or amendment of plan.

A. The Borough may amend this plan from time to time as is necessary to maintain its
actuarial soundness and 1o incorporate changes in plan benefits or entitlements. However,
no amendment shall be made which will, in any manner, divert any part of the fund to
any purpose other than the exclusive benefit of members or their beneficiaries (except
that upon termination such diversion may be made after all of the fixed and contingent
liabilities to members and their beneficiaries have been met); nor shall any amendment be
made at any time which will in any manner divest any benefit then vested in a member or
reduce or eliminate a benefit to which a member has been given an expectation by virtue
of pension ordinance or pension calculations for retiring officers who retired during the
member’s participation in this plan.

B. In the event of termination of this plan, the Council shall allocate the assets then
remaining in the fund as follows:

(1) Sufficient funds shall be maintained to provide the pension benefits prescribed in
§ 30-15 for all members who have retired prior to termination or who are eligible for
retirement at the time of the termination of this fund.

(2) Contributions with interest at a rate established by the Council as provided in § 30-17
shall be refunded to any and all members who terminate service at the time of the
termination of the fund.

(3) Of the remaining funds, those which can be identified as municipality contributions or
contributions other than from members or from the commonwealth allocation, shall be
distributed as the Council sees fit, provided that such distribution is in compliance with

§ 30-20.

(4) All funds in excess of the funds described in Subsection B(1), (2) and (3) above shall
be retuned to the commonwealth as unused funds pursuant to the Act of May 12, 1943,
P.L. 259, as amended, 72 P.S. § 2263.1 et seq.

§ 30-24. Miscellaneous provisions.

A. No benefit under this plan shall be subject in any manner to anticipation, alienation, sale,
transfer, assignment, pledge, or encumbrance, nor to seizure, attachment, or other legal
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H.

process for the debts of any member or member's beneficiary. This provision shall not
apply to a "qualified domestic relations order" defined in Internal Revenue Code Section
414(p), and those other domestic relations orders permitted to be so treated by the
Council under the provisions of the Retirement Equity Act of 1984. The Borough shall
establish a written procedure to determine the qualified status of domestic relations orders
to administer distributions under such qualified orders. Further, to the extent provided
under a qualified domestic relations order, a former spouse of a member shall be treated
as the spouse or surviving spouse for all purposes under this plan.

Any person dealing with the Borough may rely upon a copy of this plan and any
amendments thereto certified to be true and correct by the trustee.

In no circumstances, whether upon amendment or termination of this plan or otherwise,
shall any part of the fund be used or diverted to any purpose other than the exclusive
benefit of members or their beneficiaries until all of the actuarial obligations to such
member or member’s beneficiaries have been met,

If the Council deems any person incapable of receiving benefits to which he is entitled by
reason of minority, illness, infirmity, or other incapacity, it may make payment directly
for the benefit of such person, to the guardian or trustee for said person, whose receipt
shall be complete acquittance therefore. Such payment shall, to the extent therefore,
discharge all liability of the Borough, or the fund.

Should any provision of this plan be determined to be void by any court, the plan will
continue to operate and, to the extent necessary, will be deemed not to include the
provision determined to be void.

Headings and captions provided herein are for convenience only and shall not be deemed
part of the plan.

This plan shall be construed and applied under the laws of the Commonwealth of
Pennsylvania where not in conflict with federal laws which shall prevail.

This article repeals all other ordinances prior to the date of its enactment.

§ 30-25. New Hope Police Deferred Retirement Option Plan

A'

B.

Title. This Section shall be known as the “New Hope Police Deferred Retirement Option
Plan,”

Definitions. When used in this Section, the below words shall have the meaning
indicated,

“Borough™ — Borough of New Hope, Bucks County, Pennsylvania.

“DROP™ — The DEFERRED RETIREMENT OPTION PLAN referred to in the

Collective Bargaining Agreement between the New Hope Police Benevolent Association
and the Borough of New Hope.



“DROP Account” - Separate ledger account created to accept DROP participants'
monthly pension benefit while a DROP participant, as well as any interest thereon.

“Fund” or “Plan” - the Police Pension Plan.

“Participant™ — a Police Officer who meets the eligibility for and has executed the
proper documents for participation in DROP and has had such application approved by
the Borough.

“Police Officers” - Police Officers of the Police Department.

- Eligibility. Eligibility for the DROP shall be determined as follows:

Police Officers who have not retired prior to the implementation of the DROP may enter
into the DROP on the first day of any month following completion of twenty-five (25)
years of credited service and attaining the age of fifty-five (55).

- Written Election. Eligible Officers who wish to be Participants in the DROP must
signify that intention in writing as follows:

1.

L

A Police Officer electing to participate in the DROP must complete and execute an
“DROP Participation Election Form™ and filed with Chief Administrative Officer at
least thirty (30) days prior to the date that the Employee is eligible to receive a
Normal Retirement benefit under the Plan which shall evidence the member's
election to participate in the DROP. The form must be signed by the Police Officer
and be notarized and submitted prior to the date on which the member wishes DROP
participation to commence. The DROP Participation Election Form shall include an
irrevocable notice to the Borough, by the Police Officer member, that the Police
Officer shall resign from employment with the Police Department effective on a
specific date (the “resignation date™) that is no later than two (2) years from the
effective date of DROP Election Form. A Police Officer shall cease to work as and
may no longer be employed as a Police Officer on the officer’s resignation daie,
unless the Borough properly terminates or honorably discharges the officer prior to
the resignation date. A participant may resign from employment while in DROP
status, which shall terminate his/her participation in the DROP.

In addition to the above information, the DROP Participation Election Form shall also
advise the employee of the following: (1) an explanation of the Participant’s rights
and obligations while in DROP; (2) that, as a condition of DROP participation, the
Participant foregoes active participation in the Police Pension Plan and foregoes any
recalculation of pension benefits to include salary increases occurring after DROP
participation commences; (3) that, also as a condition of DROP participation, the
Participant agrees to hold the Borough harmless for any financial consequences, for
example, tax or investment consequences, flowing from any aspect of DROP
participation, including, but not limited to, the decision to participate in the DROP;
and (4) that the DROP Participant’s service while in DROP will not count as pension
service nor will it entitle a participant to any service increment benefits to which the
Participant was not entitled prior to commencing DROP participation. A DROP
Participant must also complete any and all retirement documents required by the
Police Pension Plan Administrator, and such documents must be filed and presented
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to the Borough for approval of retirement and payment of pension. Once a DROP
Participation Election Form has been approved by the Borough, it is irrevocable.
Likewise, once a DROP Participant enters the DROP, the Participant may not
subscquently leave and then re-enter the DROP, even if the employee separates from
employment and subsequently begins employment with the Borough again.

E. Benefit Calculation. For all Pension Plan purposes, continuous service of a Police
Officer participating in the DROP shall remain as it existed on the effective date of
commencement of participation in the DROP. Service thereafier shall not be recognized
or used for the calculation or determination of any benefits payable by the Borough
Police Pension Plan. The average monthly compensation of the Police Officer for
pension calculation purposes shall remain, as it existed on the effective dawe of
commencement of participation in the DROP. Earnings or increases in camings
thereafter shall not be recognized or used for the calculation or determination of any
benefits payable by the Pension Plan. The pension benefit payable to the members shall
increase only as a result of Cost of Living Adjustments in effect on the effective date of
the member’s participation in the DROP or by applicable cost of living adjustments
granted thereafter.

F. Pension Contributions During DROP Participation. A Police Officer participating in
the DROP shall not make any required pension contribution during DROP service.

G. Accumulation of the DROP Account. The monthly retirement benefits that would have
been payable had the Police Officer elected to cease employment and receive a normal
retirement benefit, shall, upon the Police Officer commencing participation in DROP,
accumulate to the benefit of that Officer and be accounted for on that Police Officer’s
DROP Account. Participants shall not have the option of self-directed investment of their
individual DROP Account while in the DROP. Instead, the monies shall be invested in a
fund to be identified and selected solely by the Borough in accordance with applicable
law so as to generate a rate of return of no less than zero percent (0%) and no more than
four and a half percent (4.5%).

H. Accrual of Non-Pension Benefits. After a Police Officer elects to participate in the
DROP, all other contractual benefits shall continue to accrue with the exception of those
provisions relating to the Police Pension Plan. However, either prior to participation in
the DROP or upon separation from employment, a Participant may make a one-time
request for payment for any accrued but unused vacation or sick leave time if the
Borough is obligated to provide such payment upon the Participant’s retirement pursuant
to the provisions of the Collective Bargaining Agreement in effect at the time. A
Participant may utilize leave time during the DROP period, but the Borough shall not be
required to buyback any such accrued and unused leave time at the end of the DROP
period if the Participant elected payment for such time prior to participation in the DROP,

I. Payout. Upon separation from employment, the DROP payout options available to the
DROP Participant shall be as follows:

I. The balance of the DROP Participant's account, less withholding taxes, if any,
remitted to the Internal Revenue Service, shall be paid within forty-five (45) days
of the receipt of the election form, by the Plan from the account to the Participant
or the Participant’s surviving beneficiary.
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2. The balance of the DROP Participant’s account shall be paid within forty-five
(45) days of the receipt of the election form, by the Plan from the account directly
to the custodian of an eligible retirement plan as defined by Internal Revenue
Code Section 402(c)(8)(b), or in the case of an eligible rollover distribution to the
surviving spouse of a deceased DROP Participant, an eligible retirement plan that
is an individual retirement account or an individual retirement annuity as defined
by Internal Revenue Code Section 402(c)(9).

3. If the DROP Participant or beneficiary fails to make an election within sixty days
(60) following the date of termination of DROP participation, then the Borough
shall implement section 1 above.

The form of payment selected by the DROP Participant or surviving Beneficiary shall
comply with the minimum distribution requirements of the Internal Revenue Code of 1986.

The terminating DROP Participant shall commence receipt of the monthly retirement
benefit directly starting with the first day of the month coincident with or next following
termination of employment with the Borough.

The DROP shall at all times comply with the annual benefit limitations of Code Section
415 and the regulations thereto.

Service Connected Disability During DROP. If a DROP Participant becomes
temporarily incapacitated due to a service-connected injury during his participation in
DROP, that Police Officer shall continue to participate in the DROP as if fully employed.
The Police Officer shall receive disability pay in the same amount as disabled Police
Officers that are not participating in DROP, In no event shall a Police Officer on
temporary disability have the ability to draw from his DROP account. However,
notwithstanding any other provision in this paragraph, if a Police Officer is disabled and
has not returned to work as of the date of his required resignation, then such resignation
shall take precedence over all other provisions herein and said officer shall be required to
resign. Nothing contained in this Plan shall be construed as conferring any legal rights
upon any Police Officer or other person to a continuation of employment nor shall
participation in the DROP supersede or limit in any way the right of the Borough to
honorably discharge a Police Officer based upon an inability to perform his or her full
duties as a police officer. Ifa DROP Participant becomes eligible for a service-connected
disability pension and his employment is terminated due to an inability to continue in
service on grounds that render him eligible for a service-connected disability pension, the
monthly normal retirement benefit of the DROP Participant shall be reclassified as being
on account of a service-connected disability. In no event shall a DROP Participant's
monthly retirement benefit be recalculated. The DROP Participant’s monthly retirement
benefit shall remain 50% as calculated at the time of entry into the DROP.

Death. 1f a DROP Participant dies, the Participant's eligibility for DROP shall terminate
upon the date of death, In such case, if the DROP account balances have not yet been
paid out, the Participant’s legal beneficiary shall have the same rights and options as the
Participant to withdraw/roll over the account balance,

14



L. Forfeiture of Benefits. Notwithstanding a Police Officer’s status as a DROP Participant,
a current or former Participant who is convicted or pleads guilty 1o engaging in criminal
misconduct which constitutes a “crime related to public office or public employment,” as
that phrase is defined in Pennsylvania's Pension Forfeiture Act, 43 P.S. §§ 1311-1314,
shall forfeit his right to receive a pension, including any amounts currently deposited in
the DROP Account. In such a case, the Participant shall only be entitled to receive the
contributions, if any, made by the Participant to the Police Pension Fund, without
interest.

M. Cost of Management for DROP. The New Hope Police Benevolent Association and
the Borough agree that any costs or fees associated with the management of the DROP
accounts shall be paid directly from the Pension Fund and not by the Borough.

N. Amendment. Any amendments to this DROP Ordinance shall be consistent with the
provisions covering Individual Retirement option plans set forth in any applicable
collective bargaining agreement and shall be binding upon all future DROP Participants
and upon all DROP Participants who have balances in their Individual Retirement option
accounts. The DROP may only be amended by a written instrument, not by any oral
agreement or past practice.

0. Construal of Provisions. A Police Officer’s election to participate in the DROP shall in
no way be construed as a limitation on the Borough’s right to suspend or to terminate a
Police Officer for just cause or to grant the Police Officer an honorable discharge based
upon a physical or mental inability to perform his or her duties.

P. Severability. The provisions of the DROP shall be severable: and if any of its provisions
shall be held to be unconstitutional or illegal, the validity of any of the remaining
provisions of the DROP shall not be affected thereby. It is hereby expressly declared as
the intent of the Borough that the DROP would have been adopted had such
unconstitutional or illegal provision or provisions not been included herein.

Q. Effective Date. The Effective Date of the DROP shall be January 1, 2015 [CONFIRM).
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SCHEDULE 40
Drug Testing Policy



1.01

1.02

1.03

DRUG TESTING POLICY

PURPOSE

The purpose of this policy is to provide a drug-free workforce and
workplace. This policy also seeks to implement a fair, reliable. and
valid random drug testing program for police officers, while providing
uniformity in the interpretation and application of the Borough of New
Hope Police Department’s (Department) policy regarding the illicit use
of drugs by officers.

POLICY

It is the policy of the Department that its officers be physically and
mentally fit to serve and protect the public. In accordance with the
Drug-Free Work Place Act of 1988, the Department prohibits the use
or possession on or off duty of a controlled substance by a officer
unless:

A Possession is required in the course of the officer's official
duties.

B. The controlled substance has been legally prescribed for a
medical condition for the officer.

DEFINITIONS

A Collector: An independent licensed medical professional with
contractual responsibility for coordinating the collection of urine
specimens and forwarding them for testing.

B. Confirmatory Test: Test of urine specimen for the presence of
drugs or classes of drugs using gas chromatography/mass
spectrometry (GC/MS). A ‘"confirmed positive” test result
means that concentrations of drugs exceed the cutoff levels for
both the initial screening and confirmatory test.

C. Chain-of-Custody: Procedures established by selected
vendors that ensure integrity of collection, transportation, and
testing of samples.



Drug: For the purpose of this policy, drug will refer to the list of
substances identified within this policy.

Drug Program Coordinator (DPC): Employee designated by
the Assistant Borough Manager with primary administrative
responsibility for coordination of all Department drug testing
and awareness program activities.

Initial Screening: Immunoassay test of urine specimen to
detect the presence of drugs or classes of drugs.

Medical Review Officer (MRO): An independent physician with
knowledge of substance abuse testing with contractual
responsibility for interpreting and verifying drug testing results.

Member: For the purpose of this policy, officers are all swormn
personnel of the Department, including the Chief of Police.

Substance Abuse and Mental Health Services Administration
(SAMHSA): Unit within the United States (U.S.), Department of
Health and Human Services, which oversees the federal drug
testing program and certifies laboratories for testing of
specimens for the presence of drugs.

Random Testing: Drug testing which can occur on any
scheduled workday, and where officers have an equal
statistical chance of being selected for testing.

Reasonable Suspicion Testing: Drug testing which can be
ordered by the Department for an officer when the Department
has reasonable grounds to believe the officer is under the
influence or is an illegal user of controlled substances. Nothing
in this policy shall prohibit the Department from exercising its
responsibility to order an officer to submit to drug screening
when it has reasonable grounds to order the test.

Site Coordinator (SC): A police officer, normally the Sergeant,
in the Department designated to assist the Collector onsite on
the actual day of collection.

Split Sample: The separation of the urine specimen into two
containers at the time of collection for the purpose of making a
primary testing sample and a secondary storage sample. The
secondary storage sample can be used for the purpose of
independent testing.



Verified Positive Test: Certification by the MRO that the
properly processed specimen tested positive for one or more of
the targeted drugs, for which there was no presentation of
legitimate medical explanation.

1.04 RESPONSIBILITIES

A

The Department and the New Hope Police Benevolent
Association (New Hope PBA) shall, in conjunction with a third
party vendor selected by the Department, develop and maintain
a drug testing manual which specifically governs drug testing
procedures and requirements. Any changes to the manual or
policies associated with this program will be discussed in
advance with the New Hope PBA.

The Chief of Police shall be responsible for implementing a
random drug testing program and ensuring program
procedures are uniformly implemented throughout the
Department.

The Medical Review Officer shall:

1. Receive, review, and interpret laboratory test results and
determine if positive test results are consistent with
illegal drug use.

2. Evaluate alternative medical and clinical information for
an explanation of a confirmed positive test result.

3. Notify the DPC of all final test results.

4. Maintain records of specimen collections and drug
testing results; conduct administrative review of those
results; and notify the DPC of any irregularities,
discrepancies, or omissions.

The Drug Program Coordinator:
1. Administer the random drug testing program, including:

a. Maintaining primary contact with Collectors, SCs,
and the MRO.

b. Coordinating with the designated vendor for
generation and maintenance of a test list. No test



2.

lists will be maintained other than by the vendor
or DPC.

c. Ensuring the test list is developed and officers are
selected from the list in accordance with
established procedures.

d. Notifying appropriate management officials of
verified positive tests.

e. Providing written notification to officers of final test
results.

Maintain statistical records, including numbers of officers
tested and test results. A recapitulation shall be
forwarded to the New Hope PBA on a quarterly basis.

The Department shall develop and oversee an awareness
training and education program about substance abuse.

The Chief of Police shall designate the SC,

The Site Coordinator shall:

s Act as the Department representative during the
collection process.

2. Coordinate the drug testing process with the Collector
and the officer to be tested.

3. Assist the Collector with logistical arrangements and with

direct observation testing.

The Collector shall:

1.

Ensure the collection facility is properly prepared and
maintained during testing.

Ensure instruction is provided to the officers to be tested
and monitor compliance with collection procedures.

Ensure the chain-of-custody forms are completed and
the specimens are properly forwarded.

Ensure maximum individual dignity and privacy is
maintained during the collection process.



1.06 PROCEDURES

A.

Test Types: The test for drugs shall consist of an initial
screening of the urine specimen to detect the presence of
drugs and a confirmatory test when an initial screening result is
positive. The established cutoff levels for tested substances
will be set by the MRO. Testing will determine the presence of
all or some of the following substances:

1.
2,
3.
4.

5.

Cannabis metabolites.
Cocaine metabolites.
Opiate metabolites.
Phencyclidine.

Amphetamines.

Random Drug Testing General Requirements:

;

Random drug testing is a mandatory five-step process:
random selection of officers to be tested; collection of
specimen; laboratory analysis; MRO review; and
reporting.

Each step of the five-step process shall conform to the
procedures outlined by the U.S. Department of Health
and Human Services and 49 CFR Part 40.

Disciplinary action shall apply to officers who refuse to
fully comply with the drug testing program or when there
is evidence that the officer may have substituted or
altered a specimen. Any of these circumstances shall
be considered for discipline purposes to be the same as
a verified positive test.

Chain-of-custody requirements shall prevail during the
handling and processing of specimens, and reporting of
test results.

The program shall provide for the maximum protection of
a officer's rights to privacy during collection of



specimens and communications about drug test results
and medical evaluations.

Random Drug Testing Collection of Specimen:

A third-party vendor shall be selected by the Department
to be responsible for the random selection of officers to
be tested. No more than 20 percent of the sworn
complement will be tested on an annual basis.

The third-party vendor shall generate a test list and
forward it to the DPC no more than 15 days prior to
testing. Information relating to the identity of officers
shall be held strictly confidential.

On the workday prior to the scheduled collection, the
DPC shall notify the Chief of Police of the officers
selected. The Chief of Police shall then notify the SCs.
Exception: When the selected officer is the Chief of
Police, the Mayor officer shall be notified.

Using the test list, the SC shall prepare the test
schedule, and notify each officer of the scheduled test
time and location.

The Chief of Police officer may request that collection be
postponed for any or all officers due to operational need.

The Chief of Police officer shall inform the selected
officer when the officer is to appear at the collection site.
As little advance notice as possible shall be given to
officers. Any problems with notifying a officer will be
conveyed to the SC.

a. Automatic excuse from testing: Members who
are unavailable for one of the following reasons
shall automatically be excused from testing by the
SC:

(1)  Any vacation, compensatory, personal, or
sick leave, if scheduled and approved prior
to the time notification is made to the site.

(2)  Service-connected injury leave, authorized
leave of absence, suspension from duty,
military leave, or weekend drills.



(3) Court.

b. Authorized excuse from testing:  Authorized
excuses are limited o the following reasons:

(1)  Travel outside the test region, providing the
travel is scheduled and approved prior to
the time notification is made to the officer,
officer and the officer will not return before
testing is concluded on that day.

(2) Time off or leaves granted after the officer
has been notified, provided the Chief of
Police verifies that the leave is unavoidable
and necessary. Any leave request
submitted by a officer after site notification
should be carefully scrutinized.

The Collector and the SC shall prepare the private
collection enclosure or room.

a. Only persons authorized by the DPC shall be
permitted in any part of a collection site where
urine specimens are being collected and stored.

b. The Collector or designee may observe the officer
directly when there is reason to believe the officer
will substitute or alter the specimen. Such
reasons are limited to those defined in the drug
testing manual and require prior Department
authorization.

The officer shall report to the collection site and present
their driver's license to the Collector, who shall then
confirm the officer’s identification.

The Collector shall give the officer written and verbal
instruction regarding collection procedures.

a. The officer is required to follow collection
procedures exactly, and to participate fully in
the chain-of-custody procedures.  Refusal to
participate, or any other unusual circumstances of
behavior, shall be noted on the chain-of-custody
form by the Collector.



b. If the officer is unable to provide a 45ml
specimen, the officer shall remain at the collection
site until a sufficient specimen is provided or until
three hours have elapsed. |If the officer stil
cannot provide a complete specimen within three
hours of the first unsuccessful attempt to provide
the specimen, all attempts shall be discontinued,
and the DPC shall be notified. The DPC shall
consult with the MRO prior to directing the officer
to obtain, within five working days, an evaluation
from a licensed physician. The physician must be
acceptable to the MRO, and have the expertise in
the medical issues raised by the officer's failure to
provide a sufficient specimen.

c. The physician conducting the evaluation must
provide to the MRO a written evaluation and the
basis for such, recommending one of the
following determinations:

(1) A medical condition has, or within a high
degree of probability could have, precluded
the officer from providing a sufficient
amount of urine.

(2) There is not an adequate basis for
determining that a medical condition has,
or with a high degree of probability could
have, precluded the officer from providing
a sufficient amount of urine.

NOTE: For purposes of this section, a medical
condition includes an ascertainable physiological
condition or a medically documented preexisting
psychological disorder, but does not include
unsupported assertions of “situational anxiety” or
dehydration.

Laboratory Analysis: Laboratory analysis of drug testing shall
be performed only by independent SAMHSA-certified
laboratories.

1. Chain-of-custody: The laboratory follows established
chain-of-custody procedures during all phases of
processing, including receipt of urine specimens, testing,
reporting, and storage.
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Testing: The laboratory performs an initial screening for
every specimen received, and a confirmatory test for any
specimen that tested positive during the initial screening.

Specimen storage: Negative specimens are discarded
by the laboratory. Confirmed positive specimens must
be retained at the laboratory in a frozen state for at least
365 days, or longer, as requested by the DPC.

Reporting test results to the MRO: The laboratory shall
report test results to the MRO electronically or in writing
within five working days of receipt of specimens at the
laboratory. All electronic reports must be followed up in
writing. Test results will not be communicated to the
MRO orally.

a. The report routinely includes only the specimen
identifier and the test result, either positive or
negative for each class of drugs tested. All
specimens negative on initial screening or
negative on the confirmatory test shall be
reported as negative.

b. In addition to the test results, the transmittal shall
include a cerified copy of each original
chain-of-custody form, signed by the laboratory
certifying official.

c. When requested in writing by the MRO, the
laboratory shall provide quantitative analytical
results to the MRO.

The laboratory shall disclose random test results to
someone other than the MRO only with written consent
and direction of the tested officer, or by order of a court
or tribunal or competent jurisdiction in response to any
relevant legal claim on behalf of the tested individual.

MRO Review: The MRO review is performed expeditiously
prior to the transmission of any final test results to the DPC.

1.

Negative initial screening results:



Results which are reported as negative by the
laboratory shall be reported by the MRO as
negative.

The MRO shall conduct administrative reviews of
negative reports for gaps in chain-of-custody,
testing error, and clerical error. The DPC shall be
notified of any deficiencies or omissions.

2. Positive confirmatory test results:

a.

The MRO may review inspection reports, quality
control data, multiple-sample results, and other
pertinent information. If the MRO determines,
based on this review, that the result is
scientifically insufficient for further action, the
MRO shall report the final result as negative.

The MRO shall evaluate alternative medical
explanations for a positive test result, including
information obtained from officer medical
interviews, review of other relevant biomedical
factors, medical records made available by the
tested officer, or clinical examinations.

(1)  The MRO shall contact the officer on a
confidential basis to determine whether the
officer wishes to discuss the test results.

(2)  Ifthe MRO is unable to reach the individual
directly, the MRO shall contact the DPC
who will direct the officer to contact the
MRO as soon as possible.

(3) The MRO may verify the test as positive
without having communicated directly with
the officer when:

(@) The officer refuses to discuss the
test results with the MRO.

(b) The officer has been notified to
contact and cooperate with the
MRO and fails to satisfactorily do so
within five days of the notification.



(4) The MRO may delegate any clinical
examinations or face-to-face consultations
to another qualified physician.

(5) The officer may request to submit
additional information to the MRO, who
shall accept only information pertinent to a
medical review.

(6) If the MRO determines there is legitimate
medical explanation for the positive
confirmatory test results, the MRO shall
report the final results as negative.

F. Reporting of Final Test Results:

1.

The MRO shall report the final drug test results to the
DPC in writing.

The MRO shall not discuss with or notify any officer of
the final results of his/her review.

The DPC shall inform the Chief of Police as soon as
possible and no later than one workday of any verified
positive test results. This disclosure shall be limited to
the Chief of Police.

a, The Chief of Police shall ensure notification is
made to the affected officer of the verified
positive test results. The officer shall be advised
that he or she may request a second test of the
specimen at an independent SAMHSA-certified
laboratory,

b. Following that notification, the DPC shall send the
verified positive test results to the officer at his/her
home address by certified mail, absent the
officer’s rankititle, in an envelope clearly labeled
"CONFIDENTIAL=TO BE OPENED
BY ADDRESSEE ONLY." To maintain
confidentiality of the officer, the return
address shall be left blank or limited to "New
Hope Borough."”

The DPC shall mail negative test results to the
respective officer, absent rankftitle, at his/her home
address in an envelope  clearly labeled
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"CONFIDENTIAL-TO BE OPENED BY ADDRESSEE
ONLY." To maintain confidentiality of the officer, the
return address shall be left blank or limited to "New
Hope Borough."

Discipline: It is the position of both the Department and the
New Hope PBA that use of an illegal drug is inconsistent with
and totally contrary to the mission of the Department, as well as
the nature of a officer's duties. Due to the serious nature of
illegal drug use, it is the position of both the Department and
the PBA that absent the filing of criminal charges, a officer shall
be placed in a restricted duty status, pending a determination
that the allegation is sustained should any of the following
circumstances occur;

1. A officer who is the subject of a verified positive test for
use of a targeted drug.

2. A officer refuses to submit to a random drug testing
without excuse,

3. There is evidence that a officer altered a given test
sample.

4, There is evidence that a officer substituted a given test
sample.

In conjunction with a sustained determination or the filing of
criminal charges, the officer shall be placed in a suspension
without pay status, pending imposition of disciplinary
procedures pursuant to the Pennsylvania Borough Code, the
Act of February 1, 1966 (1965 P.L. 1656, No. 581), as
amended, and the collective bargaining agreement between the
Borough of New Hope and the New Hope PBA.

Independent Testing: Members with a verified positive test
result may request through the DPC a second analysis of the
original specimen at an independent laboratory.

1. In such instances, the DPC shall direct the laboratory
used by the Department to send the secondary storage
sample (split sample) to another SAMHSA-certified
laboratory.

2 The cost of this test shall be paid by the Department.

-12-



The second laboratory shall be required to:

a. Process the specimen in accordance with
SAMHSA guidelines for independent testing.

b. Complete the chain-of-custody forms.

c. Report the results to the MRO.

The MRO shall not consider the results of urine
specimens that are not obtained and processed in

accordance with this policy and the SAMHSA guidelines
for independent tests.

Drug Awareness Training: The Depariment shall institute a
program to inform all officers of:

1

The Department's policy prohibiting illegal drug use by
officers.

The adverse health, family, and community implications
inherent in illegal drug usage.

The impact of illegal drug usage in the workplace,
including the relationship between drug use and
performance, safety, productivity, and public confidence.

The circumstances where disciplinary action will be
required for involvement with illegal drugs.

The reliability of drug testing.

Applicable requirements to ensure confidentiality of
patient records for the protection of the officer's
physician/patient relationship and the officer's medical
history.

Confidentiality of the program.
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